Project Commander  HINTS & TIPS
Using A3 and larger paper sizes  

There are many useful aids for dealing with A3 and larger page sizes.

HOW TO USE ..

These features will assist you with working with larger paper sizes ..

· Freeze panes

· Attach ID numbers to bars

· Attach Task descriptions to bars

· Create a long list of tasks

· Fitting timescale to each page

Freeze panes

The problem when you scroll down to the bottom right hand of the page, you lose the timescale at the top and the ID and Task Name on the left. If you select the VIEW menu FREEZE PANE
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It locks the ID and NAME column on the left and the TIMESCALE at the bottom. The pane in the top right is still WYSIWYG and if you print – it ignores the Locked areas.

The left hand side dividing line can be dragged to reveal more or less than the 2 full columns.

This feature is very similar to Microsoft Excel, but in that the locked areas are the left and top.

In Project Commander, you cannot enter or edit data in the left hand locked pane.

Attach ID numbers to bars

When you are on-screen or in print, it is useful to have the row number (ID) attached to each  bar. Double click on any bar on the chart and then click on the down arrow for DISPLAY TASK ID and click on RIGHT
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To update all the current bars on-screen, also click a TICK in the UPDATE ALL BARS box.

If you want to do this only for this file, click on OK. If you want all your future projects to have an ID Number on all bars, then click on SET DEFAULT.
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Note.  The most popular items that you want to attach are on the first screen, but if you click on the DATA LABELS box, this will allow you to attach any field in the database to the tasks (eg costs, resources, progress data, etc.)

By default,  if there is any resources allocated, the resource name is set to be attached to the right.
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Attach Task Descriptions to bars

Double click on any bar on the chart and then click on the DATA LABELS box. 

On the LEFT or RIGHT, change the field to NAME… 
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Then click on OK. 

To update all the current bars on-screen, also click a TICK in the UPDATE ALL BARS box.
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If you want to do this only for this file, click on OK. If you want all your future projects to have an ID Number on all bars, then click on SET DEFAULT.

Note.  Text must fit inside the timescale area. Any text that does not fit – will be cut off.

Create task list for larger projects

Since Project Commander is WYSIWYG, then tasks are sliced into several pages depending on the LINES PER PAGE option.

In order that you do not need to jump from page to page and back, you can create a scrollable list for the whole project in 2 ways…

· TASK LIST

Select the VIEW menu, TASK LIST. This opens up a list of up to 999 consecutive rows with the same fields as the Basic View.

Further relevant columns can be inserted.

· PAGE FORMAT

In any view, select the FORMAT menu PAGE SETUP and change the VERTICAL PAGES. You should change the LINES PER PAGE so that 

they will all appear on the document of 3 continuous pages.


Fitting timescale to each page

If you have a long project on multiple pages, you can make the bars on each page fit to time range for the bars on that page (and not the overall project timescale).

Select the FILE menu PRINT. Place a TICK in the FIT TIMESCALE TO PAGE  box.
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For example, if the project is 2 years long and 2 pages with year 1 on page 1 and year 2 on page 2, then with the print options above, it would print page with the timescale January– December Year 1 and the rest on page 2 with the timescale January– December Year 2.

After the print, the timescale on the screen will reflect the last page printed. To restore the timescale back, select the TOOLS menu FILTER, then TIMESCALE and on the message that next appears – click on NO.

Note. If the FIT TIMESCALE TO PAGE box was not ticked (default) then both pages would use the timescale for January – Year1  to  December – Year 2 and large areas  of both pages would be empty of bars.







