Export to Microsoft Word

In the FILE menu & EXPORT TO, there are options ….
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To save the current page to the Clipboard or to send the information for use by one of the applications in Microsoft Word, click on WORD.

If your PC has MS WORD - it will load it up automatically MS WORD and an empty document. It will put the current page on the Clipboard. Then, open an existing or new document in Word. Click on the PASTE icon.

You will probably need to change the orientation of the default page from A4 portrait to landscape using FILE menu PAGE SETUP

The file is now  an image that can be resized or edited by doubling clicking in the centre of the image  - refer to your MS WORD manual for more details. 

Important : You can only export one page at a time – so you need to export each page separately.

Note 

Sometimes the above does not work – if you do not have MS Word open before you export the file.

If the above method does not work, there are 2 other methods …..

1. Copy to clipboard

Instead of copying to Word – you can copy to the clipboard to paste later – the FILE menu & EXPORT TO
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2. Copy to image file

In Project Commander, FILE menu & EXPORT TO, FILE and save as a WMF file.
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Then in Word open a new document, INSERT menu, PICTURE, FROM  FILE.

