Project Commander  HINTS & TIPS
Create special vertical Date Lines

Instead of putting a milestone symbol to show an important event date, you can get the system to draw a vertical line down a specific date/s on every page.

HOW TO USE ..
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Select FORMAT menu, DATE LINES. Enter the date in the top box. You will see that you can even enter an exact time of the day. If enter a date only, then the system assumes the end of that working day.

After entering the date, you choose the colour and line style; then click ADD and it lists it on the left hand side.

You can add as many Date lines as you require. They will appear on all reports on the chart on every page.
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Note: It is possible to attach freeform text vertically .

There are 2 ways text can be written at a 90 degree angle…

· Pointing a line of text downwards/upwards

· Enter a letter at a time and pressing the enter key
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First option, click on the T for text in the toolbar and then on the chart. Type a line of text in the box.

Then double click on the box and change the ORIENTATION to DOWN
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To move the text into the correct position, click on the first letter W and you need to drag the white horizontal box in order to pull the vertical wording.

For the second option, enter the text as follows ..

W <enter key>, E <enter key>, E<enter key>, K<enter key>, SPACE <enter key>, S<enter key>, etc..

The text will appear like this …
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