Project Commander  HINTS & TIPS
Create your own Views

You can customise the View menu and create your own entries.

HOW TO USE ..

You can insert new (or hide existing) columns into any existing View or Report. These changes are saved in the current file when saved. If you require all future projects to have access to these new formats, you can save the new Views as a user default and also customise which Views appear in the View menu and on what position on the list.
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Select the VIEW menu, DEFINE

Enter a new name in the top box, then chose the format required using one of the standard views in the drop down 

[image: image7.png]e deiniion
Standad views
Nome [

Basic - Reset

Set Defaut

s || [C) [ | e




  [image: image2.png]Float A
Dyerice

User =
Tracking  *|



  [image: image3.png]Resource:
Cost
Mterial
Chart and Histoc ¥




  [image: image4.png]Histogram
Cost Chart




[image: image5.png]Standard views

Set Defaut

s || [C) [ | e





Click on NEW. You can include new columns in this new view or hide others.

To save as a user default for new projects, go back into this screen – click on SET DEFAULT.

To display this new View, select the VIEW menu, MORE VIEWS and click on the VIEW name (Input)
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In order to include it on the VIEW menu, in the MORE VIEWS, highlight the View in the list on the left side and click on ADD on the right and it adds it into the VIEW list and you can then move it up an down the list using the black arrows on the right.

There is a default button – if you want to use that new view in all new projects. 

