Project Commander  HINTS & TIPS
Colour bars using Resource Assignments

By default all bars are coloured yellow. Each bar can be coloured separately by changing the colour. If you assign a resource to each bar, the system will assign a colour automatically and a corresponding legend at the bottom of the chart. 

HOW TO USE ..

You can use the Resources feature to colour all the bars and associate a description to the colour.

Say you wish to colour the bars by floor, select the VIEW menu, COLOUR CHART BY, RESOURCE and then VIEW menu, RESOURCE CHART.
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All the bars will initially be changed to the colour orange.
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On row 2 under Resource Name, type Floor 1

A message will appear, click on YES.

The bar will turn blue and the legend will change at the bottom.
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Copy and paste Floor 1 into the next 3 rows under Resource Name
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On row 7 under Resource Name, type Floor 2

A message will appear, click on YES.

The bar will turn green and the legend will change at the bottom.

Copy and paste Floor 2 into the next row under Resource Name
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On row 10 under Resource Name, type Roof and Copy and paste Roof into the next row. The page will now be coloured as so ..
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If you require to hide the wording next to each bar, double click in the centre of any bar and then click on the DATA LABELS box.
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Click on CLEAR ALL box 

and then OK once.
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In the next screen click on UPDATE ALL BARS

and then OK.

This will remove the text next to all bars.
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