Project Commander  HINTS & TIPS
Change timescale date range 

Normally in the Basic View, task bars are input with a Start Date and Duration … the Finish Date is calculated by the system using the calendar.

HOW TO USE ..

Select the FORMAT menu, TIMESCALE.
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By default the FROM DATE is the Start date in the Create New Project startup window

The PROJECT DURATION also comes from this window.

The TO DATE is calculated by the system using the calendar to take into account  any holidays.

The rules for changing just one element only in the TIMESCALE (and then clicking on OK) are ..

1. If the FROM Date changes – the Duration remains the same and the TO Date will change.

2. If the Duration changes – the FROM Date remains the same and the TO Date will change.

3. If the FROM Date changes – the Duration remains the same and the TO Date will change, as it calculates backwards from that date.

Important

If you wish to change the date range by inputting a different start or end date (ie. not touch the Duration), you must either change both dates or change one date and click on the down arrow for the other date and simply click on the same date.

Any non input dated/durations are not calculated until after you have left the screen by clicking on OK.

Changing the timescale does not effect the task bars. If you wish to move the bars and the timescale – you need to use SHIFT PROJECT.






