Project Commander  HINTS & TIPS
Change global fonts 

All the fonts on every view and report can be changed individually. However, it is possible to change all the fonts in the system.

HOW TO USE ..

To change all the default fonts for the file or the system, select the WAND in the toolbar and click on FONTS
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The fonts can be set for the areas in the table opposite.

Any areas where the fonts are set specifically by the user, it will not be overwritten by any changes here.

You can set fonts for any one screen by selecting the FORMAT menu, FONTS.

This option controls global fonts on different areas of the chart….

1. Document Title = main heading at top of chart

2. Sub Heading = secondary heading at top of chart

3. Column Headings = headings above each data column

4. Column Data = text in all data columns (for non summary tasks)

5. Timescale = headings above the chart area

6. Bar Text = text attached to bars

7. Summary Tasks = text on the whole row of data associated with summary tasks only 

8. Legend = bar colour descriptions

Note:  There are other methods of changing fonts

· Fonts for columns & chart on the current View only (not global) – select the FORMAT menu FONTS

· Fonts for individual cells on the table columns (not chart area), you can use the FORMAT toolbar
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